Splitting of March and April 2024
1st Stage
· If you are on the confirmed of March 2024, Close off Run but not Period to get to the input mode
· If you had started April input do a backup of your input, you will not lose it during rollover
· Save folder 100% ZIG Ver221b onto desktop 

1. Go to Utilities, [image: ]
2. Choose Run SQL, click browse box  ( which is the dotted box at the far right end just below the white X in the red box) and open 100% ZIG Ver221b folder on desktop and choose  [image: ]click on it and open
3. Now  choose the Execute button, ,(Plse Do This Only Once!) the Sql will run and cut off April 2024 to Dec2024 to facilitate Year End closure as at end of March2024

2nd Stage	YEAR END PROCEDURE
· Current Reports – Accumulatives Summary , preview and print to PDF writer (create folder to save your reports in ) , note paye and aids levy indicated
· Historical Reports – Print to pdf Historical Grand Totals 01/01/2024 to 31/03/2024, note actual paye & aids levy deducted notice any refunds :- all these must match values on the Accumulative summary above
· Print to pdf Historical NSSA 01/01/2024 to  31/03/2024
· Year End Reports-Current – Print to pdf
· (1) NSSA P16 schedule,
·  (2) Personal Tax Form (P6) A5, 
· (3) Print ITF16 on disk rename file to include “yr ended March23”,
· (4) Print ITF16 schedule and
· (5) ITF36 schedule (for non tax payers)
Do a Backup label it BeforeYrEndClrMarch2024  (filename to include the company name of course)
· Go to Processing , choose Year End, Tick in the Checklist to continue
Choose Yes to Clear for  FISCAL Accumulatives  ONLY  answer NO  for the rest of the columns asked.(these will be cleared at actual year ending December) – the program will log out after clearing, log back in
3rd Stage	Aug2024 Tax Tables and Calendar
1. Current Reports – Accumulatives Summary , preview and print to PDF writer :- note the Fiscal column now in zeroes whilst the other columns have retained Jan to March accumulatives
2. Go to Utilities, choose Run SQL, click browse and open 100% ZIG Ver221b folder on desktop and choose [image: ] click on it and open
3. Now, choose the Execute button,(Plse Do This Only Once!) the Sql will run and bring back April 2024 to Dec2024 Calendar.
4. Go to Utilities again, choose Run SQL, click browse  which is the dotted box at the far right end ) and open 100% ZIG Ver221b folder on desktop and choose  [image: ] click on it and  open.  Now  choose the Execute button, the Sql will upload the current tax bands as gazetted by Zimra. 
5. When done close open files and check changes as follows
6. Go to Utilities, Systems Default see that your tax bands now have the first end Band as 12,204.00 – which translates to $1,356.00 tax free for the remaining 9months Apr-Dec24  & $900 for USD tables (being $100.00 tax free for yr 2024).  See 2 table pics below
7. Go to Utilities again, Accounting Periods, Monthly, notice only 9 period Apr to Dec2024, with the tick on the first period of April2024.  See pic below 
8. Do a Backup label it StartOfApril2024  (filename to include the company name of course)
Plse note that NSSA Insurables are still being changed quarterly according to the published maximums by NSSA. April to June 2024 has been gazetted at $12,520,686ZIG which is $5010.83 ZIG 
IMPORTANT NOTE
If you are already on ver210, plse contact support for the latest ver211b and I would like to advise you to choose the AUTO choice when you run draft, this gives the payroll flexibility to use usd tables on only those with usd earnings and to apply zig tables for those with zig earnings only 
Beginning this year, the following tax components have been gazetted in USD Amounts and are to be rate exchanged using the RBZ rate of the day on each payrun:-
Car Benefits;  Credits; Pension allowable max; Retrenchment min and maximum values
Bonus has been reduced from 700 to 400 tax free, Pension max allowable has been increased  from 3000 to 5400 and Retrenchment min/max reviewed to 3200 & 15100 respectively
To effect ZIG Equivalent of the Above
Insert exchange rate and then Run Tax SQL (above) after that. Meaning each time exchange rate is changed the sql has to be executed, Sql will convert  usd values on credits, pension max, bonus, car benefits and retrenchment to ZIG equivalent – as can be seen on the above screen shot – exchange rate is 13.56 and all ZIG figures are equivalent of the USD side by the rate applied.
PLEASE NOTE THAT EACH MONTH THE TAX SQL HAS TO BE EFFECTED AFTER INSERTING NEW EXCHANGE RATE.
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